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Upgrading an Individual PACER Account
and Linking the PACER Account with
a Legacy ECF Filer Account
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Introduction

On November 20, 2017, the United States Court of Appeals for the District of Columbia Circuit will be
live on NextGen CM/ECF. As of this date, you will no longer be able to use your legacy filer account
to file documents in this circuit. In order to file documents you will need an upgraded individual
PACER account and you will need to link your legacy filer account to your upgraded PACER account.

The following pages outline the instructions for upgrading a PACER account and linking the PACER
account to an ECF filer account.
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Instructions for Upgrading a PACER Account

1. Go to www.pacer.gov and click on the Manage My Account link located at the top of the
page.

W PACER

PUBLIC ACCESS AT ELECTRONIC RECORDS

ROME

PACER LIBRARY
Public Access to Court Electronic Records (PAGER)i3 an electronic public access sendice that

® PACER Manual {Coming Soon)
allowes users ko obiain case and dockel information onling from faderal appellale, distic, and i) 9

bankruptcy courts, and the PACER Case Locator, PACER |s provdad by the Federal Judicary in ® |mpartant Secunty Notics (05/06/2014]
kezoing wih s commitment 1o providing public access to coutt infarmation via 4 central g d ® Aonl 2014 Newsletter T (04/030201)
SBNICE

# Fee Schedule (04/0172013)
® CMIECF Release Nates ((3/15/2013)
# Atention Appellata Court Mac Filers ((4/407/2043)

NEXTGEN CM/ECF 1S HERE
x M E F ® Fimm Billing Awailabie (0771%/2012)
Tne Federal Judiciary has developed a nex
; More »

genergton [MextGen) Case Management!

2. Enter your current PACER Username and Password and click Login. If you do not remember
your Username or Password, click on the Forgot Username or Forgot your Password links
to retrieve your Username or Password.

W PACER

PUBLIC ACCESS TO COURT ELECTRONIC RECORDS

Enter your PACER: credentials to update personal information, register o e-file, make an online payment, or to
perform other account maintenance functions.

Search PACER Case Locator
Announcements [ ]
Frequently Asked Questions ’
* Required Information
FESANTTES Username * PSO004
Mana: Account F
2500 Password * sessseee
Login Clear Cancel

MNeed an Account? | Fowot Your Password? Forﬁot Usemame?

NOTICE: This is a restricted government website for official PACER use only. Unauthorized entry is
prohibited and subject to prosecution under Title 1& of the U.5. Code. All activities and access
attempts are logged.
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3. Once you have accessed your account, click the Maintenance tab and then click the Update
Personal Information link.

W PACER

PUBLIC ACCESS TO COURT ELECTRONIC RECORDS

PACER Links MANAGE MY ACCOUNT
Court Links Welcome, John Public
Search PACER Case Locator Account Number 2617065 Important News
Announcements Username PS0004

PACER Account Balance 50.00
Frequently Asked Questions
Resources
Manage My Account

Settings | Maintenance Payments Usage

'{E’) Update Personal Information Update name, email address, title, and user i3 Information
4. Please read the information regarding upgrades in yellow. Once the upgrade is complete, you

will no longer be able to use your old PACER Username and Password. Under the Person
tab, please review and make any necessary change. Please make sure that all required fields
are completed. Click on Next. Review and update the address information as needed under
the Address tab. Click Next.

W PACER

PUBLIC ACCESS TO COURT ELECTRONIC RECORDS

PACER Links MANAGE MY ACCOUNT

R Welcome, John Public
Search PACER Case Locator Account Number 2617065 Important News

Announcements Username PS0004

PACER Account Balance 50.00
Frequently Asked Questions

Resources

Manage My Account

You currently have a legacy PACER account, and the action you have requested requires you to upgrade. This upgraded PACER account will
I} allow you to access information within the court and perform different procedures without needing to use muttiple logins. NOTE: This
process will take your legacy PACER username out of existence. When you upgrade your PACER account, your username/password will
change and you will no longer be able to share your account with other users.

If you have questions or need assistance, please contact the PACER Service Center at (800) 676-6856 between the hours of 8 AM and 6 PM
CT Monday through Friday.

Person Address Security

* Required Information
Prafiv
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5. On the Security tab, you will be required to enter a new Username and Password and
complete the Security Questions. Click Submit.

Person Address Security

* Reguired Information

Username * MyUsername
Pagsword * 290000099
Confirm Password * [TITITIIT]

Security Question 1+ In what city or town was your first job? .
Security Answer 1 * Austin
Security Question 2 * What is your best friend’s first name? 7
Security Answer 2 * Gabe {E—.}
Submit Back Reszet Cancel
6. Once you click Submit an Upgrade Complete box will confirm that your account has been

upgraded sucessfully. You will no longer be able to log in using your previous PACER
username and Password. The new Username and Password will provide read-only PACER
access to all courts and filing access to all NextGen CM/ECF courts.

T PACER

PUBLIC ACCESS TO COURT ELECTRONIC RECORDS

MANAGE MY ACCOUNT
S Welcome, John Public

Search PACER Case Locator o M :
Announcements m _

Frequently Asked Questions A our personal information has been successfully changed and you now have an upgraded PACER account.

Resources

Manage My Account {b

Update Personal Information Attorney Admigsions / E-File Registration
Update Address Information Non-Attorney E-File Registration

|
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Instructions for Linking a Legacy ECF Account and PACER Account

1. Beginning November 20, 2017, you will need to link your upgraded PACER account and your
ECF filer account. Log out of PACER completely and make sure that all browser windows are
closed.

2. Open a new browser window and go to the court’'s ECF website https://ecf.cadc.uscourts.gov/

3. Click the CM/ECF Document Filing System link. Enter your upgraded PACER account
Username and Password at the login screen.

4. Once you are logged in, click on the Link my filer account to my PACER account link.

5 ™ HEAT.. 2] next. '.*'VDU ~ &] login ||Suga.. ~ & FAQs.. || cour.. |J|Next.. | Appe.. ;:!Neﬂ... Hame..

You logged in to the CM/ECF Document Filing System with a PACER account that does not have e-filing
privileges. Please choose one of the following options to continue.

If you have a CM/ECF account fo file in this court: Link my filer account to my PACER arcount
If you only view case information (you will not be abla to file): Search for case information

If you are a new filer in this court Request permission to file

Logout

5. Enter your old CM/ECF e-filing Username and Password.

File Edit View Favorites Tools Help

Ter | A0 HEAT.. &) next.. 'ﬁ' You.. & Login [H|Sugg.. ~ & FAQs.. 9 cour.. |3J Next. |3J Appe.. ,___5 Mext... Home...

Link my filer account to my PACER account

This utility links your PACER account with wour e-filer account in this court.

If you use CM/ECF for PACER only, no action is necessary. Click Cancel.

If wou had a CM/ECF e-filing account in this court before the court converted to NextGen CMY/ECF, enter your old
CMIECF login and password balow and click Submit. You will see a pop-up to confirm that you want to link your

PAGER account to your old CMYECF e-filing account. Click OK to link the accounts (or click Gancel if the names
don't match)

CM/ECF Login

CMIECF Password

m Clear Cancel

Eorgot login
Forgot password
Mowra about Upgraded PACER acoount
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6. Once you have entered your old CM/ECF e-filing Username and Password, you will receive a
confirmation screen. Review the information and if it is correct, then click OK.

Confirm Account Linking

Do you want to link these accounts?

CM/ECF Maria Napolik
PACER  Maria Napolik

By clicking 'OK’, your old e-filing credentials will be permanently linked to your
upgraded PACER account. After which you should use your upgraded PACER
account to e-file in this court.

o

7. You are now ready to use your upgraded PACER account to log in to any NextGen CM/ECF
Court.
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